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PHONE AND TABLET POLICY 
  

  
1. THE AIM OF THE POLICY  

 
a. EDSRING PROPERTY MAINTENANCE PTY LTD Policy is to 

ensure that all Employees are aware of their Obligations and the 

Responsibilities associated with the use of EDSRING Phone and Tablet 

devices. 

 

b. The implementation of this policy shall assist in ensuring Employees are 

fully aware of acceptable use and Care of Edsring owned Phone and Tablet 

Devices 

 
 

2. MOBILE PHONE  
 

As part of your employment with EDSRING PROPERTY MAINTENANCE 

PTY LTD you will be issued a Mobile phone. You must ensure that you are 

aware that; 

 

 Your Mobile Phone will remain the Property of EDSRING PROPERTY 

MAINTENANCE PTY LTD  

 You must ensure your Mobile Phone Device is fully charged at all times.  

 You Use the Mobile phone for Business Related Calls, Texts and Data use 

only. 

 You ensure that you take care of your Mobile Phone. 

 All Breakages/Damage will be responsibility of the Employee and they will 

need to repair the Device as needed at their expense. 

 If your Mobile Phone or accessories are Lost/Stolen/Broken/Damaged you 

will be responsible for their Replacement or Repair. 

 You answer your phone at all times during Work Hours. 
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 If you are in a meeting or cannot answer your phone and Talk, You MUST 

return the missing call as soon as possible.  

 You answer your phone “EDSRING ‘YOUR NAME’ SPEAKING” at all 

times, even when you know who is calling.  

 
 
3. ELECTRONIC TABLET  
 
As part of your employment with EDSRING PROPERTY MAINTENANCE 

PTY LTD you will be issued with a Mobile tablet device. You must ensure that 

you are aware that; 

 

 Your Tablet Device will remain the Property of EDSRING PROPERTY 

MAINTENANCE PTY LTD 

 Ensure that the Tablet Device is Fully Charged at all times 

 Use the Tablet or Laptop Device for Business Related use only.  

 All Breakages/Damage will be responsibility of the Employee and they will 

need to Repair/Replace the Device or accessories as needed at their expense. 

 
 

4. DATA USE  
 

As part of Your Mobile Phone and Tablet use, You will be given Enough GB Per 

Month to complete your work duties. 1.5 Gig of data per month is more then 

enough data to carry out your work duties, Please remember that the device is for 

WORK use only 

 

We will be monitoring on a weekly Basis and any misuse of it will be considered 

unapproved use It is the agreement of accepting the use of EDSRING 

PROPERTY MAINTENANCE PTY LTD that if you go over this amount, you 

will be responsible and will have to pay for the additional Data used. 

 

For this reason we recommend you connect to wifi where possible to reduce the 

amount of data used  
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5. PIRACY/ILLEGAL USE 

 
Any Piracy or Illegal use of the Tablet and Phone Device will be the Employees 

Responsibility. EDSRING PROPERTY MAINTENANCE PTY LTD will 

provide the authorities any requested information in the case of an investigation or 

Piracy or Illegal use. It is the Employee’s Responsibility of the use of their Tablet 

and any websites visited and/or anything downloaded will be the responsibility of 

the Employee.  

 

PIRACY and/or Illegal Use includes but is not limited to; 

 

 Downloading of Pirated copies of Copyrighted Material 

 Viewing or Downloading material that is illegal  

 Viewing websites/forums or taking part in discussions online of an illegal 

nature 

 

 


